Outlook 2003 - Modify the settings

Open Outlook and go to Tools -> Email Accounts.
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Select “View or change existing e-mail accounts” and then click Next.

E-mail Accounts I

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

¢ Add a new e-mail account

(%' ¥iew or change existing e-mail accounts!

Directory

(" add a new directory or address book
" View or change existing directories or address books

< Back Mext > Close |




Select your E-mail Account then choose Change.
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E-mail Accounts
You can select an account and change its settings or remove it.

Cutlook processes e-mail for these accounts in the Following order:

Mame Type Change...

mail.ideaone.net POPRSMTE (Default)

Set as Defaulk

Mowve Lp

Mave Dawr

Deliver new e-mail to the Following location:
Personal Folders M| [ Mews Outlook Data File. ..

< Back. ]l Finish I[ Cancel

Change the following information

User name: Enter your complete Ideaone email address.
Password: Enter your Ideaone password. **Please note this is your account number found on your bill.



Leave “Log on using Secure Password Authentication” unchecked and click “More Settings”.
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Internet E-mail Settings {POP3)
Each of these settings are required to get vour e-mail account working.

User Information Server Information

Your Mamne: John Smith Incoming mail server (POP3Y | pail.ideaone.net
E-mail Address: sample@ideacne. net Qukgaing mail server (SMTP: smip.ideaane. net
Logon Information Test Settings

User Mame: sample@ideacne. net After filling out the information on this screen, we

recommend you kest your account by clicking the

Passward: button below. {(Requires network connection)

Remember password

Test Account Setkings ... ]

|:| Log on using Secure Password

Authentication (SPA) Mare Settings

< Back. ]I_Mext::— I[ Cancel

Click on the Outgoing Server tab



i Internet E-mail’ Settings

zeneral | Cukgoing Server || Zonneckion || Advanced |

Mail Account

Type the name by which you would like to refer to this
accounk, For example: "Wark! ar "Micrasaft Mail Server”

nail, ideaone. nek |

Cther User Information

Qrganization: | |

Reply E-mail: | |

I (4] 4 I [ Cancel

Check “My outgoing server (SMTP) requires authentication.”
Click OK.



| Internet E-mail’ Settings

General | Duktgoing Server | Conneckion || fdvanced |

[+]v outgoing server {SMTF) requires authentication;

E} s same settings as my incoming mail server
{_)Log on using

zer Mame:

Password:

Remember password

Log on using Secure Password Authentication (SPA)

" Log on to jncoming mail server before sending mail

I (4] 4 I [ Cancel

Click OK to finish your setup.



Click Next and then Finish to complete setup.
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Congratulations!

‘ou have successfully entered all the information required to
setup your account,

To close the wizard, click Finish.

Congratulations! You have updated your settings.



